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Appendix 3 – Disciplinary Procedures (Non-

Payment of Fees) 
 

If either:  

a) a student has failed to pay the whole of any battels bill by the relevant date set out in 
‘Payment of Fees and Charges’, and an alternative payment schedule has not been agreed; 
or 

b) a student has defaulted on an agreed alternative payment schedule, and an amendment of 
the payment schedule has not been agreed;  

then the student will be informed in writing by the Bursar that their case will be considered at 
the next meeting of the Governing Body (or, if the next meeting of the Governing Body is within 
a week of the date on which it is proposed to write to the student, at the meeting subsequent 
to the next meeting) and that the Governing Body will at that meeting consider whether to take 
disciplinary action against the student. 

The student will incur the charge set out in ‘Payment of Fees and Charges’ above and will also 
be informed in writing that they may appear before the Governing Body at the meeting, which 
will consider their case.  A student who wishes to appear before the Governing Body should 
inform the Principal of this in writing no later than the Thursday of the week prior to the meeting.  
A student who does not wish to appear before the Governing Body may send to the Principal 
a written statement to be read to the Governing Body at the meeting which will consider their 
case. 

A student who chooses to appear before the Governing Body may also, if they wish, be 
accompanied by another College member.  At the meeting of the Governing Body the Bursar, 
or the Bursar’s representative, will outline the extent of the student’s failure to pay and any 
agreements made for rescheduling payment.  The student may then make a verbal statement 
to the Governing Body and indicate whether they are willing to answer questions from 
members of the Governing Body.  The student, and any accompanying College member, will 
then withdraw from the meeting and the Governing Body will decide whether disciplinary action 
should be taken against the student concerned.   

The Governing Body may decide to expel the student, or to expel the student after a particular 
date if payments are not made, or to take other action.  The student will be informed of the 
decision of the Governing Body as soon as practicable after the meeting, and if the student is 
informed orally the Principal will write to the student within a week of the meeting to report the 
decision. 

Adopted by Governing Body on 11 October 2023.




