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Data Protection 

In order to book your place on a degree ceremony and provide your degree certificate, we need you to provide us 

with certain information. This includes your personal details, including name and date of birth, and your contact 

details. The information you provide us with will be added to your student record on the University’s database and 

used in order to process your request. For more information about how we process and store your data, and how 

long we keep it for, please read the Privacy Notice and Record of Processing Activities for Students on the College 

website: https://www.mansfield.ox.ac.uk/index.php/gdpr-framework. Please also read the University’s policy on 

Data Protection: https://www1.admin.ox.ac.uk/councilsec/compliance/gdpr/.  

 

 

 

Personal Details 

1. Surname       _________________    2. Forename(s)      _____________________ 

Note: if you have changed your name since you completed your programme and have not informed the University, please enter 

your name as it was when you completed the programme. 

3. Date of birth    _________________   4. Matriculation year  ___________ 

5. Address      _________________________________________________ 

                                _________________________________________________ 

                                _________________________________________________ 

Note: if you attend a summer ceremony where the degree certificate is posted after the ceremony rather than collected on the day, 

your certificate will be posted to the address you provide.   

6. Contact phone number  ________________________ 

7. Email address ________________________________________________ 

Note: please ensure that you provide an email address that will still be active in the run-up to your ceremony (i.e. not your 

Mansfield email address if that will have expired).    

Ceremony Details 

8. Ceremony date 

  First choice  ___________________   Second choice    ___________________ 

Upcoming dates can be found on the website: https://www.mansfield.ox.ac.uk/graduation  

9. Will you take your degree  In person  In absentia 

10. Please list the degree(s) you would like to be entered for 

   1. ________________________ 

   2. ________________________ 

If you wish to be entered for more than one degree at the same ceremony, you may only receive one in person.  The other(s) must 

be taken in absentia.  Please specify your preference above.  

11.  Do you want your name to be printed in the Ceremony brochure?          Yes               No  

12. I would like to request the non-Christian formula (MA candidates only)  Yes 

 

 

Guests 

You are guaranteed two guest tickets to the ceremony and to the lunch.  You may also be able to obtain additional 

guest tickets if other graduands do not wish to use their full allocation.  We will contact you approximately a month 

before the ceremony to confirm guest numbers and collect payments for the lunch (£31/guest for 2018-19, with the 

graduand’s lunch being free of charge). 

 

 

https://www.mansfield.ox.ac.uk/index.php/gdpr-framework
https://www1.admin.ox.ac.uk/councilsec/compliance/gdpr/
https://www.mansfield.ox.ac.uk/graduation


 

 

 

Payments 

All outstanding debts (e.g. battels) must be paid and library books returned at least one month before the ceremony is 

due to take place.  Graduands entering for the MA must pay the MA fee of £40, which should be paid after you have 

been confirmed on a ceremony. 

 

 

Terms and Conditions 

Bookings for degree ceremonies are subject to the following terms and conditions: 

 

 The conferral of your degree is conditional on you passing the required examinations. 

 You must ensure that you have no outstanding debt(s) to the University of Oxford. You may be unable to 

graduate on the date you have booked if you have any outstanding debts. 

 Once you have submitted a request for a particular degree ceremony, you (and your guests) must ensure to 

keep this date free up until 30 days before the ceremony (the final cut-off point for adding those on waiting 

lists). If you have not been notified by this point that your booking has been confirmed, this means no place 

has become available and it will not be possible for you to attend. 

 If you can no longer attend the ceremony date of your request, you must inform your college as soon as 

possible, and no later than 60 days before the ceremony. This includes candidates on the waiting list for a 

ceremony. If you do not, and/or if you are booked onto a space that becomes available after 60 days before 

the ceremony, you will not be permitted to cancel. 

 If you choose to withdraw, change your status from in-person to in-absentia, or amend this booking at least 

60 days before the date of the degree ceremony, you will no longer have any claim to the original date. 

 If you fail to attend on the day you have booked, your degree will be conferred 'in absentia', and you will be 

unable to have your degree awarded at any future ceremonies in person. 

 If you have been awarded any degrees of lower standing by the University of Oxford that have not been 

conferred at a previous degree ceremony, these degrees will be conferred at the ceremony you book. These 

degrees will be conferred in absence, and you will not be able to have them conferred in person at a later 

date. 

 You must attend the degree ceremony wearing the appropriate academic dress in accordance with the 

University Regulations.  

 

For postgraduate research students admitted on to their course before 1 October 2007: 

 You must submit a hardbound copy of your thesis five days prior to your degree ceremony date.  

 

For postgraduate research students admitted on to their course on or after 1 October 2007: 

 You must submit a hardbound copy of your thesis five days prior to your degree ceremony date; 

 You must have submitted an electronic copy of your thesis five days prior to your degree ceremony date. 

 

 
 

By signing here, you confirm that you accept the Terms and Conditions as outlined above. 

Signature_____________________________________   Date _____________________ 

http://www.admin.ox.ac.uk/statutes/regulations/48-012.shtml#_Toc28140505

